
How to set up and 

use Zoom

This guide was made by:



Zoom is a video chat service.

Zoom is what TIN Arts are using to 

bring classes to you at home through 

live video chat.

You can join in on a device like a 

mobile phone, iPad, tablet or a laptop.

One of the TIN Arts team will lead the 

class.

A second person from the TIN 

Team will be there too, to help the 

class run smoothly.

What is Zoom?



You can use a laptop, computer, 

iPad, tablet or mobile phone

If you will be using a laptop or 

computer please click here.

If you will be using an iPad, tablet 

or mobile phone please click here.

Step 1: Choose a device to use



You will be sent a link for 

the Zoom class by email.

Please click the link on 
your laptop or computer.

Step 2: Before your first class, follow these instructions if 

you are using a laptop or computer

The first time you use Zoom, 

you will be asked to download 

the app. 

If you are happy to, please 

click Open with installer

then click OK. 

Follow the instructions on your 
screen to download the app. 

If you don’t want to install the 

app, then click ‘Join from your 

browser’.

When you have downloaded the 

Zoom app, click here for more 

Easy Read instructions.



You can also visit the App Store / 

Google Play and search for ‘Zoom’ 

to download the app.

This is what the Zoom app icon 

looks like when you have 

downloaded it to your device.

When you have downloaded the 

Zoom app, click here for more 

Easy Read instructions.

You will be sent a link 

for the Zoom class by email.

Please click the link 
on your iPad, tablet or 

mobile phone.

If you have used Zoom before, 

click Join Meeting.

If you have not used Zoom before 

click Download.

Step 2: Before your first class, follow these instructions if 

you are using an iPad, tablet or mobile phone



You will get a Zoom meeting 

link sent to you by email.

Before your class starts, click on: 

• The direct link from the

email ( = easiest option!)

or
• Your Zoom app or visit: 

https://zoom.us/join

Then type in the password:

XXXXXX

Next, wait for your class to start!

This page has all the key information – why not 

print it and stick it up at home?

If you see this box, type in the 

Meeting ID:

XXX-XXXX-XXXX

Next, click the blue Join button

or

https://zoom.us/join


How to use Zoom - sound and video

Before you join the class, you will see a screen like this. 

Click ‘Join with Computer Audio’ and tick the box at the bottom 

‘Automatically join audio by computer when joining a meeting’

If there is a red line, your microphone is 

switched off. You can click on the line to 

switch your microphone on.

When you have joined the class, you will see some icons at the 

bottom of your screen. You can use these to switch your sound or 

camera off or on.

If there is a red line here, your video is 

switched off. You can click on the line to 

switch your camera on.

This is what it looks like when your camera 

is switched on. 



It is best to use ‘Speaker View’ so you can see the instructor 

clearly. When you join the meeting, click the top right to 

change the view.

How to use Zoom for a Dance Class

The instructor should now be the biggest picture you can see.

Next, hover your mouse 

over the instructor's 

picture.

Click the 3 dots that appear.

From the menu, click ‘Pin 

video’ so that the instructor 

stays on your screen as the 
biggest picture.



You can use 'Gallery View' so that everyone in the call is the 

same size. When you join the meeting, click the top right to 

change the view.

How to use Zoom to see everyone at the same time

In 'Gallery View' you will be able to see everyone at the same 

time.



See you soon!


